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JOB TITLE: Low Voltage Technician STATUS: Non-exempt 

 

REPORTS TO: 
 

MEP Supervisor 
 

TERMS: 
 

261 days 

 

DEPARTMENT: 
 

Maintenance/Operations 
 

      PAY GRADE: 
 

    307 

PRIMARY PURPOSE: 

Help maintain the physical school building in a condition of operating excellence so that full 

educational use of it may be made at all times and to provide skilled maintenance, repair and 

troubleshooting of a variety of telephone equipment, intercom, audio/visual, clock, bell, 

security systems, visitor management, fire alarm systems, and other life safety. 

 

QUALIFICATIONS 

Education: 
High school diploma or GED 
Electrical Technical or vocational school (Preferred) 
Fire Alarm License  
Ability to maintain valid Texas driver’s license 

 
Special Knowledge/Skills: 

Knowledge of the design, installation, maintenance and support of comprehensive surveillance 

and electronic security systems. 

Knowledge of LAN systems as a part of an integrated security system 

Knowledge of fire and burglar alarm systems, camera systems, and visitor management system 

such as Raptor 

Knowledge of tools and materials used in life safety and security systems to include their proper 

and safe use, capabilities, and limitations 

Knowledge of safety standards and practices 

Skill in reading and understanding wiring schematics and wiring diagrams 

 

Experience: 

Four years of low voltage experience in field 

Work independently with limited direct supervision 

 

MAJOR RESPONSIBILITIES AND DUTIES: 

 

1. Install, service, repair, program schedules, and maintain a variety of specialized telephone and 

electronic equipment including Voice-Over-IP, intercom, audio systems, clock, bell, access 

controls, and fire alarm systems. 

 

2. Troubleshoot, repair, adjust, program, configure, and service low voltage single and multi-line 

wiring; assist end users with set-up, operation and configuration changes as necessary. 

 

3. Replace components in a variety of systems as needed; estimate time and materials for needed 

repairs, upgrades or equipment replacement and meet schedules and timelines. 

 

4. Maintains all equipment through preventative maintenance processes. 
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5. Practices all safety regulations related to the trade and reports any safety hazards on district 

property. 

 

6. Schedule routine preventive maintenance work and maintain accurate records and logs of such 

activity; requisition parts, components and supplies as required; and maintain inventories of 

equipment warranties. 

 

7. Follows rules and procedures of the maintenance and operations department as well as the district.  

 

8. Interpret and work from plans, wiring diagrams, schematic drawings, blueprints or work orders.  

 

9. Maintain simple and concise records and prepare accurate reports; maintain inventories of 

equipment or warranties. 

 

10. Perform other duties as assigned. 
 

Mental Demands/Physical Demands/Environmental Factors: 

Tools/Equipment Used: Electrical measuring and testing equipment; hand tools; power tools; light truck or 

van 

Posture: Frequent standing, kneeling/squatting, bending/stooping, pushing/pulling, and twisting; work in 

tiring and uncomfortable positions 

Motion: Frequent walking, climbing stairs/ladders/scaffolding, grasping/squeezing, wrist flexion/extension, 

and overhead reaching; frequent driving 

Lifting: Heavy lifting and carrying (45 pounds and over) on a daily basis 

Environment: Work outside and inside, on slippery or uneven walking surfaces; frequent exposure to 

extreme hot and cold temperatures, dust, toxic chemicals and materials, noise, vibration, and electrical 

hazards; work around machinery with moving parts; may work in tight or enclosed spaces; may work alone; 

regularly work irregular hours; occasional prolonged hours; frequent districtwide travel 

Mental Demands: Maintain emotional control under stress 

 

 
 The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an  
 exhaustive list of all responsibilities, duties, and skills that may be required. 
 

I have read and understand the responsibilities and duties required for this position as outlined above. I 

understand the duties and can perform all essential job functions listed above. 
 
 
 

Printed Name 
 

 
Signature 

 

 
Date 


